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	APPLICATION FORM

	

	Position 

Applying for:


	
	Available 

Start Date: 
	dd/mm/yyyy

	
	
	

	PERSONAL DETAILS



	Title: 


	
	Surname:
	

	Previous 

Surname:


	
	First Name(s):
	

	Home Address: 
Postcode:


	

	Mobile / Home No.:
	 

	Email: 


	
	National Insurance No.:
	

	Do you have a valid full driving license? 
Do you have regular access to a car? 
Do you have any points of convictions against you? 

Please specify: 

	YES / NO

YES / NO

YES / NO

	License Groups:


	
	License Expiry Date: 


	dd/mm/yyyy

	Details of any endorsement: 


	

	
	

	OTHER INFORMATION



	YSS staff are required to work flexibly. Are you able to work weekends and evenings? 

	YES / NO

	How did you find out about this position? 


	


	Please give details of any other employment / education you would continue with if you were successful in obtaining the position with YSS:


	

	Do you have the right to work in the UK? 


	YES / NO

	If YES, what is your status / visa type?

	
	Visa Expiry Date:
	dd/mm/yyyy

	Have you ever been a member of the armed forces or the spouse or partner of a member of the armed forces?   YES / NO
As an organisation working with military families an ex-military personnel, we have signed The Armed Forces Covenant and have pledged to offer guaranteed interviews to veterans, young and old, if they meet the selection criteria laid out in the Job & Person Descriptions.



	Have you previously been a volunteer/employee of YSS?


	YES / NO

	If YES, please provide details: 


	

	

	EDUCATION, PROFESSIONAL TRAINING / COURSE



	Completion

Date


	Qualification

Attained**


	College/Training Establishments &

Course Attended

	mm/yyyy

	
	

	Please detail any current membership of professional organisations**:


	

	** Proof of qualifications / membership will be required. 

	
	

	CURRENT / MOST RECENT EMPLOYMENT



	Employer: 


	

	Official Address: 

	

	Position Held: 


	

	Main Duties: 


	

	Start Date:

Leaving Date:


	dd/mm/yyyy
dd/mm/yyyy
	Hours / Week:

Notice Period:
	

	Reason for Leaving: 
	

	

	PREVIOUS EMPLOYMENT 

(most recent first and please clarify any gaps in employment)



	Employer:
Official Address: 

	

	Position Held: 


	
	From:

To: 


	dd/mm/yyyy

dd/mm/yyyy

	Brief Details of Main Duties:
	

	Reason for 

Leaving:
	

	Employer:
Official Address: 


	

	Position Held: 


	
	From:

To: 


	dd/mm/yyyy

dd/mm/yyyy

	Brief Details of Main Duties:
	

	Reason for 

Leaving:

	


	Employer:
Official Address: 


	

	Position Held: 


	
	From:

To: 


	dd/mm/yyyy

dd/mm/yyyy

	Brief Details of Main Duties:
	

	Reason for 

Leaving:


	


	Employer:
Official Address: 


	

	Position Held: 


	
	From:

To: 


	dd/mm/yyyy

dd/mm/yyyy

	Brief Details of Main Duties:
	

	Reason for 

Leaving:


	


Please continue on a separate sheet(s) if needed.  
	REFERENCES
Please provide the names of two professional references (one should be your present employer). Personal references from family members or friends will not be accepted. 



	By signing this form and naming your referees, you consent that in the event that a conditional offer of employment is made to you following interview(s), YSS can contact the referees named below to obtain a reference. 

	

	Name: 
	

	Official Position:


	

	Organisation:


	

	Relationship: 


	e.g. Manager, Colleague

	Contact No.: 


	
	Email: 
	

	May we approach the above prior to an interview? 
	YES / NO



	

	Name: 
	

	Official Position:


	

	Organisation:


	

	Relationship: 


	e.g. Manager, Colleague

	Contact No.: 


	
	Email: 
	

	May we approach the above prior to an interview? 
	YES / NO



	
	

	SUPPLEMENTARY INFORMATION – This section must be completed



	Please summarise your motivation in applying for this position. Think very carefully about why you want the job and how your skills and experience are relevant to this role. You may have gained these from different places including previous employment, voluntary work or a life experience. Use this section to include any lived experience you have involving using our services or those offered by similar organisations. 



	


DECLARATION
· I confirm that the above information is complete and correct and that any untrue or misleading information will give YSS the right to terminate any employment contract offered.
· I understand that if my application is successful and I am offered a post involving regular and direct contact with children and young people under 18 and/or vulnerable adults, I will be required to complete a Safeguarding Declaration Form as part of YSS’s Safer Recruitment and Safeguarding Procedures.

· I understand that YSS need to see evidence of my physical or mental stability to carry out the role. I agree that YSS reserves the right to require me to undergo a medical examination. Should YSS require further information and wish to contact my doctor with a view to obtaining a medical report, I understand the law requires YSS to inform me of their intention and obtain my permission prior to contacting my doctor.  
· I will supply proof of identity demonstrating that I have the right to work in the UK. 

· I understand any offer of employment is subject to the receipt of two satisfactory written references.
· I agree that should I be successful in this application, I will apply to the Disclosure and Barring Service for a Disclosure and Barring Certificate and/or give permission for YSS to carry out a DBS Update Service Status Check.  I understand that should I fail to do so, or fail to allow YSS sight of the DBS Certificate (within 5 working days of receipt), or should the disclosure not be satisfactory, any offer of employment may be withdrawn or my employment terminated.

· I agree that should I be successful in this application and it is a requirement of the role, I will undertake NPPV Level 2 Security Vetting as required by the Police.  Should the vetting not be to the satisfaction of the Police, any offer of employment may be withdrawn or my employment terminated.
	SIGNATURE: 
	
	DATE:
	dd/mm/yyyy


DATA PROTECTION
	The letter and data protection privacy notice on your website explain what personal data (information) we will hold about you, how we collect it, and how we will use it and may share information about you during the application process. You have the right to object to you details being retained. If you wish to exercise this right, please email datamanager@yss.org.uk. 
If you are the successful candidate, this application will be used as part of your personnel record. 

If you are unsuccessful, YSS would like to retain application forms for a period of 6 months, in order to share future vacancies with suitable candidates. 

Please confirm if you would like to be contacted regarding future vacancies: YES / NO
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